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Hello and welcome to the BTEC Handbook!

The British International School Phuket staff created this to assist all students in Years 12 and 13 

who are pursuing a BTEC qualification. 

It is intended to assist you in comprehending the contents of your BTEC course and to give you 

knowledge that will enable you to successfully finish. It will also contain several significant links 

leading to other documents and websites where you can discover further helpful information. 

If you can’t find the answer to your question in this manual, your teachers and program leaders are 

still the best source. 

We wish you luck in completing your chosen BTEC and that you will enjoy the course(s) you have 

decided to take.

The BISP BTEC Team

INTRODUCTION
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Eligibility for Acceptance into the BISP BTEC Programme

All previous educational backgrounds will be considered but a student needs to have achieved a 

high level academic profile to ensure they commence the BTEC Programme with a strong academic 

foundation. For students who have followed the IGCSE programme, we require a minimum of four 

passes (A* to C) to enter the highest levels of the BTEC programme. Students who do not meet 

minimum requirements may be asked to retake some IGCSE subjects to ensure eligibility for the 

higher levels of the BTEC programme. 

The Senior School at BISP (Yr 12 and 13) requires academic rigour and high academic standards 

with a strong emphasis on the development of a holistic education in a creative and supportive 

environment. The information in this document and on our website is to assist students in making 

decisions about which subjects to select for the IB Diploma Programme in Years 12 and 13.

Higher Education Planning

In Year 11, students need to begin to make informed choices about their future BTEC subjects as 

this can have a direct effect on the choice of university/college degree programme. This is even more 

important if students are choosing to go to university in the UK. It is strongly advised, therefore, to 

research several universities to check their general entrance requirements for specific subjects. 

But with approximately 100 admission officers visiting BISP each year, the counsellors are well versed 

on what BISP students need to do to maximise their chances of admission. Whether a student is 

looking specifically at the UK, Australia, Thailand, or universities in North America, Europe, or Asia, 

university admission officers all give the same general advice to secondary school students - choose 

an appropriately challenging academic program in which you can do well. 

Throughout the next two years of BTEC your counsellors will provide you with all the information you 

need to manage your university application process. They will advise you on which standardised tests 

to take, writing personal statements, scholarships etc. They are here to help, so don’t be afraid to 

stop in and chat. For more information on university counselling at BISP see the University Guide or 

contact one of the university counsellors.
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The BISP High School Diploma is awarded in recognition of a student’s satisfactory completion of the 

courses undertaken in Years 10 – 13 (final four academic years). 

All students who achieve the minimum credit requirements will be awarded a High School Diploma 

in addition to IGCSE and BTEC qualifications. This will be awarded at the final Year 13 Graduation 

ceremony. 

All students at BISP routinely follow courses that result in a High School Diploma provided the 

minimum grades have been achieved. 

The BISP High School Diploma provides an alternative pre-university qualification for students who 

elect, or are advised, not to continue with the IB Diploma programme. 

All students in Years 10 to 13 at BISP are able to graduate with the BISP High School Diploma 

providing they meet the following graduation requirements:

•  Minimum of 5 subjects studied per year in all years of the High School Diploma. 

•  Successful completion of CAS programme in Years 12 and 13. 

•  Subjects studied: English (4yrs), Mathematics (at least 2yrs), Science (at least 2yrs), Social Science/ 

Humanities (at least 2 yrs), Mandatory Elective(s) (4yrs) 

•  An accumulation of 20 credits or more or the equivalent for transfer students, over 4 years.

THE BISP HIGH 
SCHOOL DIPLOMA
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Quality Nominee:  

Mr Pearson

Course Title BTEC 
Coordinator 
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Officer (EO)

Lead Internal 

Verifier (LIV)

Programme  

Leader (PL)

Internal Verifier 

(IV)

Teacher/

Assessor

BTEC International Level 3 in Sport 

(Extended Diploma) 

Mr Holmes Mr Perkins Mr Holmes Mr Holmes Mr Holmes Mr Holmes

Mrs Gates Mrs Gates Mr Pearson

Mr Crossland Mr Crossland Mr Jones

Mr Pearson Mr Chapman

Mr Jones 

THE BISP BTEC 
TEAM
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It is important to understand exactly what the contents of your course are. Each assignment and 

assessment grade becomes part of the overall grade you receive for the qualification and you will 

be required to complete all of them to pass the course. 

Here at BISP, we offer BTEC International Level 3 in Sport (Extended Diploma).

Pearson BTEC International Level 3 

Extended Diploma in Sport

1080 GLH Equivalent in size to 

three International A Levels. At 

least 16 units, of which eight are 

Mandatory and three are assessed 

by Pearson Set Assignment. 

Mandatory content (56%).

This qualification is designed as a 

full-time course to support learners 

who want to study the sport 

sector as the main focus of a two-

year, full-time study programme. 

The qualification would support 

progression to higher education in 

its own right.

*Mandatory – not chosen by BISP, everyone studying this course MUST complete these units.

The BTEC course will be taught by a specialist subject teacher. Each unit will be based on a 

different topic related to the course. The detail of each unit can be found in the course specification 

and also in the assignment brief. There is a link to the different specifications later in this handbook. 

The course is organised at the start of the year so that there is clear structure and deadlines to the 

units that you complete. 

COURSE 
STRUCTURE
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Here are the units you will be studying in your course and the order of delivery for the academic year 

2023/2025. Pearson BTEC International Level 3 Extended Diploma in Sport:

YEAR 1

TERM UNIT NUMBER UNIT

1-3 11 Business in Sport

1-2 1 Health, Wellbeing and Sport 

1-2 24 Applied Sports Anatomy and Physiology

1-2 2 Careers in Sport and Active Leisure Industry 

2-3 26 Nutrition for Physical Performance 

2-3 27 Sports Psychology 

2-3 34 Sport Development 

3 35 Practical Sports Performance 

3 28 Fitness Testing
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Here is how a unit will look:

TIMELINE & 
UNITS
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TIMELINE & 
UNITS
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ASSIGNMENTS

Assessment methods can be different for each unit. Make sure you read your Assignment brief and 

that you know what you have to do for your assignments.
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ASSIGNMENTS

Your overall grade in a unit will be the total calculation of your grade for each assignment within that 

specific unit. If you complete all assignments to a merit, you are likely to achieve a merit overall in that 

unit. If you complete one to a distinction standard, but not for another, then you may not achieve a 

distinction grade for the overall unit. Speak to your teacher if you are unsure.



15

BTEC INTERNATIONAL LEVEL 3 IN SPORT (EXTENDED DIPLOMA)

ASSESSMENT
CRITERIA

Any assignments you complete will be given an overall grade using the Pass, Merit and Distinction 

grading system. The points you receive for each grade will depend on the nature of the unit.

Calculation of the Qualification Grade:

The final grade awarded for a qualification represents an aggregation of a learner’s performance 

across the qualification. As the qualification grade is an aggregate of the total performance, there is 

some element of compensation in that a higher performance in some units may be balanced by a 

lower outcome in others.
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ASSESSMENT
CRITERIA

You will be awarded qualification grades for achieving the sufficient number of points within the ranges 

shown in the relevant Calculation of qualification grade table for the cohort.
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END OF UNIT 
GRADING

At the end of the course you will receive an overall grade based on all of the units you have 

completed. This will take into account the individual scores you achieved for each unit.

Example 1: Achievement of an Extended Diploma with a DDM grade
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METHODS 
OF ASSESSMENT

You will be awarded qualification grades for achieving the sufficient number of points within the ranges 

shown in the relevant Calculation of qualification grade table for the cohort.

On the next page is an example of an ‘Assessment Record sheet’. This will be completed by your 

assessor when you hand in an assignment; it will provide you with feedback on your work and inform 

you of the result of your assignment.
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METHODS 
OF ASSESSMENT
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MARKING AND FEEDBACK 
GUIDANCE 

This flowchart explains the ‘Marking and Feedback’ process for BTEC assignments.



21

BTEC INTERNATIONAL LEVEL 3 IN SPORT (EXTENDED DIPLOMA)

Internal verification is an essential part of the BTEC assessment process. It should be completed as a 

supportive and developmental process. 

Assignment briefs: All assignment briefs must be internally verified before they are given to learners. 

Before step one of the flowchart on the previous page, the ‘IV assignment brief’ form must be 

completed by LIV (or IV if the brief was created by LIV). Any remedial action must take place and be 

shared with the Quality Nominee. 

Assignment decisions: This flowchart explains the process for assignment decisions.

INTERNAL VERIFICATION 
GUIDANCE 
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TRACKING
SHEET 

Below is an example of a tracking sheet for a BTEC unit. This will be used to help both you and your 

programme leader keep track of your work on each of your assignments. You should aim to get your 

tracking sheets full of green cells to show that you have completed each assignment, but it will also be 

useful for showing which pieces of work still require you to amend them.
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A BTEC Learner can achieve a result of Distinction*’ by following this advice:

•  Read and research. 

•  Keep a record of the information you find and the sources. 

•  Plan your work in a logical order and keep a record of your progress. 

•  Talk to your teachers about your ideas and how to achieve the best results. 

•  Produce drafts and final copies of your work. 

•  Produce good quality work with high standards of grammar and spelling. 

•  Present your work in a suitable format according to the purpose and the audience. 

•  Evaluate your work and make suggestions for improvement. 

•  Keep a record of the work you have completed, including the grades and points you have been 

awarded.

Remember

• BE ORGANISED - Have the correct equipment – stationery, laptop, notepad, PE kit, etc.

• FOLLOW INSTRUCTIONS – Your teachers will advise and guide you throughout the course. 

Listen, and use it wisely.

• WORK HARD – Consistent effort will pay off. Try to hit your targets.

• GOOD ATTENDANCE – Be in class and focused at all times. 

• STICK TO DEADLINES – Plan out your work and do not leave tasks to the last minute. Show your 

teacher your progress and listen to guidance. A deadline means a deadline. Keep to it!

• COMMUNICATE – with your teacher. Do not be satisfied with your Assignments unless you have 

aced them! Keep going.

• NEVER COPY WORK – e.g. from the internet or from a book. Quotes must be referenced and 

acknowledged.

• ALWAYS DO YOUR OWN WORK – Check your progress and take pride in doing your best.

HOW TO ACHIEVE SUCCESS AS A 
BTEC STUDENT
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COMMAND 
WORDS

These are the words or phrases used by examiners to tell you how you should meet the assessment 

Criteria. It is important that you know the most common command words used in BTEC courses, and 

understand what they mean.
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BTEC ASSESSMENT POLICY AND 
ACADEMIC APPEALS PROCEDURE

ASSESSMENT ENTITLEMENT

FAILURE TO MEET DEADLINES

British International School Phuket takes 

its responsibility for ensuring the quality 

and reliability of assessment very seriously. 

It recognises that high quality assessment 

practices are an important element of the 

student experience and that the outcomes of 

assessment influence students’ future lives. 

Courses are assessed through tutor-marked 

assignments, as well as external Pearson set 

assignments. You need to be aware of the 

volume of work that needs to be generated 

on an on-going basis to complete these 

assignments and the importance of handing 

work in for assessment by the given deadline.

You will be closely monitored throughout 

the course and your subject teachers will 

keep detailed records of your progress. This 

information will be used for reports and parents 

evenings and regular updates will be sent to 

form teachers, year co-ordinators and key stage 

managers to follow up where necessary.

As a student of British International School Phuket, you are entitled to: 

•  Fair and open assessment practices. 

•  An assignment indicating the criteria against which you will be assessed. 

•  Regular advice, counselling and guidance through tutors. 

•  Access to an open and fair appeals procedure. 

•  Assessments being carried out regularly and outcomes reported with verbal feedback.

If you fail to hand in work by the agreed deadline you will need to provide evidence of special 

circumstance e.g. a Doctor’s Certificate. It will not be acceptable to say to your teacher you did 

not have time to complete the assignment. A failure on your part may result in you not having the 

opportunity to upgrade your work for a merit or distinction level.
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FAILING CONDITIONS/RETAKE 
OPTIONS SUMMARY
At BISP, we understand that academic success is important to our students. However, we also 

recognise that there may be circumstances where students face challenges and are unable to meet 

the required standards for successful completion of the BTEC International Level 3 in Sport (Extended 

Diploma) programme. This document outlines the failing conditions and retake options available to 

students in such situations.

Failing Conditions:

Failure to achieve a Pass grade in any mandatory unit: In order to successfully complete the 

programme, students must achieve a Pass grade (or higher) in all mandatory units. Failure to meet this 

requirement will result in an overall failure of the course.

Failure to accumulate sufficient credits: The BTEC International Level 3 in Sport (Extended Diploma) 

programme consists of multiple units, each carrying a specific credit value. To pass the course, 

students must accumulate the required number of credits, as determined by the qualification 

specification. Failure to earn the necessary credits will result in an overall failure.

Retake Options:

Resubmission of assignments: If a student fails to achieve a Pass grade in a specific unit, they will 

be given the opportunity to resubmit their assignment(s) within a specified deadline. The resubmitted 

work will be reassessed, and if the student successfully meets the required criteria, they will be 

awarded a Pass grade for that unit.

Resitting of the entire qualification: In cases where a student fails to achieve the required standards 

across multiple units, they may be eligible to retake the entire BTEC International Level 3 in Sport 

(Extended Diploma) qualification. This option allows students to start the programme afresh, providing 

them with an opportunity to improve their grades and meet the necessary criteria for successful 

completion.

It is important to note that the availability of retake options may be subject to certain conditions, 

such as time limitations and assessment availability. Students are advised to consult with their 

course tutors, academic advisors, or the examination board for detailed information regarding retake 

procedures and eligibility criteria.

We encourage all students to seek guidance and support from our academic staff throughout their 

studies. Our aim is to help students reach their full potential and provide the necessary assistance to 

overcome any obstacles they may face in their educational journey.

Please refer to the official BTEC International Level 3 in Sport (Extended Diploma) Qualification 

Specification and consult with your academic institution for specific details regarding failing conditions 
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PLAGIARISM AND MALPRACTICE

APPEALS

LEARNER APPEALS 

In order to achieve a BTEC qualification, you must produce your own work. You will not be allowed to: 

•  Copy word for word from textbooks 

•  Copy and paste from the Internet 

•  Copy from other students (past or present) 

It is crucial that all BISP BTEC learners complete their own work and that all work is valid.The 

examination board has a clear policy on how to deal with students who cheat. If you copy the work 

of another student you will risk having your work cancelled and may achieve nothing. If you lend your 

work to others, you will also risk having your work cancelled. If you steal another student’s work and 

copy it, the exam board may cancel all of your courses. Do not cheat, remember your teachers are 

very good at detecting work that has been copied. 

This centre has clear policies and procedures in line with Edexcel to limit the opportunity for 

malpractice and for checking the validity of the learner’s work. The Quality Nominee at BISP will inform 

Edexcel of any acts of malpractice.

Once your work has been assessed and a grade recorded, that grade will stand, unless the internal 

verifier requires the grade to be changed. Students have the right to appeal against a grading decision 

made by the assessor. Details of the appeals procedure are available from the Examinations Officer, 

Mr Perkins; and are also outlined in the next pages of this handbook. Please ensure you have read 

and understand the procedure and are aware of how to appeal.

The Learner Appeal procedure is a staged procedure to determine whether the Assessor or Teacher 

has: 

a) Used procedures that are consistent with Edexcel’s requirements. 

b) Applied the procedure properly and fairly when arriving at judgements. 

c) Made a correct judgement about a learner’s work.
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APPEALS STAGES 

CAREER OPPORTUNITIES AND 
PATHWAYS 

STAGE 1 – INFORMAL – The learner must consult with the assessor within 10 days following the 

assessment decision. This meeting will be to discuss the assessment decision. The issues raised will 

be documented before moving to stage 2. 

STAGE 2 - REVIEW – The assessment decisions will be reviewed by the Quality Nominee and/or the 

IV. The learner will be notified in writing of findings whether the appeal is agreed or disagreed. If the 

matter is unresolved, move to stage 3. 

STAGE 3 – APPEAL HEARING – A Senior Leadership Panel hears the appeal. The procedure will be in 

line with Edexcel’s learner appeal procedure. This is the last stage completed by the centre if it is still 

unresolved, move to stage 4. 

STAGE 4 – EXTERNAL APPEAL - The grounds for appeal and supporting documentation must be 

submitted by the centre (BISP) to Edexcel within 14 days of stage 3 – a fee is required.

This process ensures that procedures are fair and just. The learner should always be in the grading 

process throughout the BTEC courses. 

Good communication between the teacher and learner will enable fair and just procedures to 

take place. Teachers will endeavour to explain their judgements and provide guidance to improve 

throughout the course.

Sports Coach/Trainer: As a BTEC International Level 3 in Sport graduate, you can pursue a career as 

a sports coach or trainer. You’ll work closely with athletes or teams, providing guidance, developing 

training programs, and enhancing performance. This role requires strong communication skills and a 

deep understanding of sports techniques and strategies.

Website: National Council for Coaching Excellence

Sports Development Officer: In this role, you’ll focus on promoting and developing sports participation 

within communities or organisations. You’ll organise events, coordinate sports programs, and work 

with various stakeholders to enhance sports opportunities. This career path allows you to make a 

positive impact on individuals and communities through sports.

Website: Sport England

Fitness Instructor/Personal Trainer: With your knowledge of sports and fitness gained from the 

BTEC qualification, you can become a fitness instructor or personal trainer. You’ll guide individuals in 
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Sports Event Manager: If you enjoy organising and managing events, a career as a sports event 

manager might be ideal. You’ll be responsible for planning, coordinating, and executing sports events 

such as tournaments, races, or competitions. Strong organisational and leadership skills are essential 

in this role.

Website: International Festivals & Events Association

Sports Journalist: Combine your passion for sports with writing and reporting by becoming a sports 

journalist. You can work for newspapers, magazines, websites, or broadcasting companies, covering 

sports events, interviewing athletes, and providing sports analysis. Excellent communication skills and 

a deep understanding of various sports are crucial for success in this field.

Website: Association for Women in Sports Media

Sports Marketing and Sponsorship: With a BTEC International Level 3 in Sport, you can pursue 

a career in sports marketing and sponsorship. This involves promoting sports brands, managing 

sponsorships, organising marketing campaigns, and enhancing the visibility and profitability of sports 

organisations.

Website: Sports Marketing Association

Sports Science Researcher: If you have a strong interest in the science behind sports performance, 

you can work as a sports science researcher. You’ll conduct studies, collect and analyse data, and 

contribute to the understanding of human performance in sports. This career path often requires 

further education at the university level.

Website: British Association of Sport and Exercise Sciences

Sports Rehabilitation Specialist: As a sports rehabilitation specialist, you’ll focus on helping athletes 

recover from injuries and improve their physical function. You’ll design and implement rehabilitation 

programs, use therapeutic techniques, and work closely with healthcare professionals to facilitate 

athletes’ return to sport.

Website: Association of Chartered Physiotherapists in Sports and Exercise Medicine

It’s important to note that specific requirements and qualifications may vary for each career path, 

and further education or certifications may be required. For detailed information on each profession, 

including educational pathways and job opportunities, it is recommended to visit the respective 

websites provided and speak to your University Counsellors.



30

BTEC INTERNATIONAL LEVEL 3 IN SPORT (EXTENDED DIPLOMA)

UNIFORM

At BISP, we have introduced a specific BTEC uniform that is available for purchase. This uniform 

comprises a comfortable and professional-looking polo shirt and shorts, designed to cater to the 

practical nature of BTEC lessons and trips/excursions. Students enrolled in BTEC courses are 

encouraged to wear this uniform during their practical sessions to facilitate ease of movement and 

enhance their overall learning experience. However, it is important to note that there will be occasions 

when students will be expected to wear their regular sixth form uniform. The guidelines regarding 

the occasions for wearing each uniform will be clearly communicated and clarified to the students 

throughout the school year, ensuring a clear understanding of the appropriate dress code for different 

situations.
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This is a document that you must sign to say that you have read this handbook and you understand 

what is expected of you as a BTEC student at BISP. 

Learner’s name ……………………………………………………………………… 

BTEC course …………………………………………………………………………… 

Years of study ………………………………………………………………………… 

I have read the document ‘BTEC Handbook’ and I understand the requirements upon me as a BTEC 

student at BISP. I will ensure I meet the deadlines set by my teacher(s) for all work and assignments. 

I will complete my own work, and reference any other sources I use. I will not copy or plagiarise work 

from others. I understand any failure to comply with any of the things above, and throughout this 

document, may result in me being removed from the BTEC course, or not achieving the grade of 

which I am capable. 

Signed ……………………………………

Date ……………………………………

BTEC STATEMENT OF 
COMMITMENT
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